INSTRUCTIONS FOR COMPLETING FORM RSPA F 7100.2
INCIDENT REPORT - GAS TRANSMISSION AND GATHERING SYSTEMS

GENERAL INSTRUCTIONS

Each operator of agas transmission or gathering system, except those exempted in 8191.15(c), shdll
file Form RSPA F 7100.2 for any incident which meets the criteria specified in §191.5 as soon as
practicable but not more than 30 days following the occurrence of the incident.

Reports should be made to the: Information Systems Manager (DPS-3), Office of Pipdine Safety,
Department of Transportation, 400 Seventh Street, SW., Washington, DC 20590. However, reports
for intrastate pipelines subject to the jurisdiction of a State agency pursuant to certification under 49
U.S.C. 60105 (the pipeline safety law) may be submitted in duplicate to the State agency if the
regulations of that agency require submission of these reports and provide for further transmitta of one
copy within 10 days of receipt after the incident has occurred to the: Information Systems Manager
(DPS-3), Office of Pipeline Safety.

Type or print the operator name and address data in the appropriate location, including the name of the
branch or subsdiary, if different, where the incident occurred.

If you have any questions concerning this report or these instructions, or if you need copies of Form
RSPA F 7100.2 or the ingtructions, please write or call the Information Systems Manager (DPS-3),
Office of Pipeline Safety, Department of Transportation, 400 Seventh Street, SW., Washington, DC
20590, telephone number (202)366-45609.

For the purpose of completing Form RSPA F 7100.2, the following definitions apply:
1 Gathering line -
A pipdline that transports gas from a current production facility to atransmisson line
or main.

2. Transmisson line-
A pipdline, other than a gathering line, that:
a Transports gas from a gathering line or storage facility to a distribution center or
dorage facility;
b. Operatesat ahoop stress of 20 percent or more of SMY'S; or
c. Transports gaswithin astoragefield.

3. Transmission line of digtribution system -
A pipeline within a distribution system that operates at a hoop stress of 20 percent or
more of SMYS.

4, Fipeine -

All parts of those physical facilities through which gas moves in transportation,
including pipe, valves, and other appurtenance attached to the pipe, compressor units,
metering stations, regulator stations, holders, ddivery stations, and fabricated
assemblies.

5. Lesk -
An unintentional escape of gas from the pipdine. The source of the lesk may be:
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a Holes.

b. Cracks- which include propagating and nonpropagating, longitudina, and
circumferentid.

C. Separation or pull-out.

d. Loose connections.

6. Ruptures -
A complete failure of any portion of the pipeline.

7. Propagation -
The extenson of the origina opening in the pipelinein an area of nomind wall
thickness resulting from the internd/externa forces on the pipdine.

8. Tear -
An extension of the origina opening in the pipdine resulting from an externaly applied
force or forces, i.e., abulldozer, backhoe, grader, etc.

SPECIAL INSTRUCTIONS

An entry should be made in each block for which data are available. 1n blocks requiring numbers, al
blocks should befilled in using zeroes when appropriate. When decima points are required, the
decima point should be placed in a separate block.

Examples: (Part 5) Nomind Fipe Size /0/0/2/4/ inches
[1/./5/0/ inches

Wal Thickness  /./5/0/0/ inches
[1/./12/5/ inches

Avoid "Unknown" entriesif possible. Estimated data are preferable to unknown data. If "Unknown"
or estimated data entries are made, a supplementa report should follow if the data should become
known by the operator.

If "Other" is checked in any part of the report, include an explanation or description on the line adjacent
to the item checked.

SPECIFIC INSTRUCTIONS

Partl

11

The operator's five digit identification number will be assigned by RSPA. If the identification number is
not available to the person completing the report this information should be left blank.

Addressin 1.1C is address of office originating incident report.
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12

Data on the location of the incident should be as complete as possible. Use your normal designation
for location or any combination of designations as available or appropriate, including the nearest city or
town, the county or parish, township, borough, etc. Use datathat would help orientation with a map.
Offshore incident identification should be located by State or outer continental shelf identification and
block identification. Provide such other location information as may be available. The classlocation
should be the classlocation at the incident Site following as closaly as possble these designations as
excerpted from 49 CFR §192.5.

8192.5 Class locations.

(8 OffshoreisClass1 location. The Classlocation onshore is determined by applying
the criteria set forth in this section: The class location unit is an area that extends 220 yards on
elther sde of the centerline of any continuous 1-mile length of pipeline. Except as provided in
paragraphs (d)(2) and (f) of this section, the class location is determined by the buildingsin the
classlocation unit. For the purposes of this section, each separate dwelling unit in amultiple
dwelling unit building is counted as a separate building intended for human occupancy.

(b) A Class1locationisany classlocation unit that has 10 or less buildings intended
for human occupancy.

(¢) A Class2location isany classlocation unit that has more than 10 but less than 46
buildings intended for human occupancy.

(d) A Class3locationis-

(1) Any classlocation unit that has 46 or more buildingsintended for human

occupancy; or

(2) Anareawhere the pipeline lieswithin 100 yards of any of the following:
(i) A building that is occupied by 20 or more persons during norma use.
(i) A smdll, well-defined outsde area that is occupied by 20 or more persons
during normal use, such as a playground, recreation area, outdoor theater, or
other place of public assembly.

(e) A Class4 location isany classlocation unit where buildings with four or more
stories above ground are prevaent.
13
Refer to the definitionsin the Generd Ingtructions to classify the incident as alesk, rupture, or other.

14

"In-patient hospitalization” means admission and confinement in a hospita beyond treatment
administered in an emergency room or out-patient clinic in which confinement does not occur. The
property damage/loss estimate is the estimate of total property damage or lossto the operator's
property, the property of others, or the combination of both. Loss of gasis a property loss.
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Check "Supplemental Report” if thisisafollow-up report with additiona or corrected information. Do
not fill in any previoudy submitted information with the exception of "report date," "operator's name,"
"address," and "preparer.”  Submit only amended, revised, or added information.

15

“Elapsed time” until the area was made safe means the elapsed time from the time of the occurrence of
the incident until the incident is brought under control so that it does not present asignificant threat to
public safety. This does not necessarily mean that the flow of gas has been stopped completdly. If the
time of occurrence is unknown, the time when the operator isfirst notified or made aware of the
incident may be utilized.

1.8
Thetime of the incident should be indicated in reference to a 24-hour clock.
Examples 1. (0000) = midnight = /0/0/0/0/
2. (0800) =8:00am. = 10/8/0/0/
3. (1200) = Noon = [1/2/0/0/
4. (1715) =5:15p.m. = 147/1/5/
5. (2200) = 10:00 p.m. = [2/2/0/0/
Part 2

(Seeingructionsfor Part A, B, and C.)

Part 3

The narrative is needed only wheniit is useful to clarify or explain unusud conditions It should be a
concise description of the incident, including the probable cause and conditions which the operator
believes may have contributed either directly or indirectly to the cause of theincident. Explanations of
estimated data dso may beincluded in the narrative. If the "Other” block is checked in Part 2, the
narrative in Part 3 should describe the incident in detail, including the known or presumed cause.

Part 4
44b
“Year ingdled” meansthe year of ingtallation at incident location.

Part 5

51

Nomina pipe szeisthe diameter normaly used to describe the pipe Size, i.e., 2 inch, 4 inch, 8 inch, 12
inch, 30 inch, etc.

53

This gppliesto dl itemsin 4.3 and, where appropriate, to itemsin 4.2. In the event that more than one
item hasfailed, so that origin is not clear, use Part C.4 to complete 4.4 for the additional item(s).

The specification, when known, is the specification to which the pipe or component was manufactured,
suchasAPI 5L, ASTM A106, ANSI A21.9, etc. A list of referenced specifications is shown in the
Appendix to 49 CFR Part 192. If the pipe or component predates 49 CFR Part 192, and was
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manufactured under a specification not listed in 49 CFR Part 192, put in, when known, the
specification to which the pipe or component was manufactured.

Answer dl questionsfor dl pipe or components. If not available, mark "N/A."

Part 6
"Under pavement” includes under streets, Sdewalks, paved roads, parking lots, shopping centers, etc.

Part 7
"Preparer” is the name of the person most knowledgeabl e about the information submitted in the report
or the person to be contacted for additional information.

"Authorized Signature’ may be the "preparer,” or an officer, or other person the operator has
designated to review and sign reports of this nature.

Part A

A5

". .. under cathodic protection” means cathodic protection in accordance with the requirements for
Part 192 as determined by the criteriain Part 192, Appendix D. If the operator determines the cause of
the corrosion to be bacteria or chemicd action or stray current, check "Other" initem 3, and indicate
the cause.

For the purpose of this report, gavanized pipe with no didectric coating isto be consdered "bare.”

Part B

B.1

"Outside party/third party” means other than the operator, or hisagent. Acts of vandaism should be
included here.

B.2a
"...prior notification" means that the operator had been notified that excavation or construction work
was to be done in the vicinity of the pipeline prior to the time the incident occurred.

B.3

“Additiond information”, if any, should include a description of other steps taken by the operator to
protect the facility against damage by outside forces. A description of an act of vandalism may be
included here.

Part C

C1l

A "congtruction defect" is one resulting from failure of original, sound materid that is due to outside
force being applied during field construction which caused a dent, gouge, excessive stress, or other
defect which resulted in subsequent failure. Also included would be faulty wrinkle bends, faulty field
welds, and damage sustained in transportation to the congtruction or fabrication Site.
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A "materid defect” is one resulting from a defect within the materid of the pipe or component or the
longitudina weld/seam that is due to faulty manufacturing procedures.
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